
 

 

 

  

Investment and Insurance Products are: 
• Not Insured by the FDIC or Any Federal Government Agency 
• Not a Deposit or Other Obligation of, or Guaranteed by, the Bank or Any Bank Affiliate 
• Subject to Investment Risks, Including Possible Loss of the Principal Amount Invested 

 

 

This guide will provide you with the essential 
steps to eSign your document. 

 

Follow these steps to eSign your Document  

 

Step one: 

You will receive an email from Wells Fargo Advisors 
<alerts@notify.wellsfargo.com> indicating there is 
a document ready for eSign. This email contains an 
access code needed for authentication, please take 
note of the access code for use in the next step.  

Click on Sign Now to move to the next step 

 

Step two: 

A web browser window will open, and you will be 
asked to provide the same email address and access 
code from the email. 

Select Continue. 

Thank you for choosing to eSign your document! 

The eSign application enables electronic delivery of documents so you can sign 
approved forms without printing, scanning, or faxing.  

An eSignature within the eSign application provides the same legal standing as a 
handwritten signature. 

 

We are here to help. 

• Please reach out to your 
Financial Advisor for assistance. 



 

 

 

Step three: 

You will be prompted to enter the last four digits of 
your SSN or ITIN, your last name, and date of birth. 
This is to verify your identity. 

If you received an error, please contact your FA. 

Select Continue. 

 

Step four: 

Select a phone number to receive a text message 
with an access code.  

Note this screen may not appear if you have one 
trusted phone number. 

 

Step five: 

A confirmation will display with the trusted phone 
number to receive the access code. 

Select Get Code.  

If Get Code does not appear, please contact your 
Financial Advisor to use an alternative method to 
sign your document. 

 

Step six: 

You will receive an SMS message with an access 
code, type the access code onto the box. 

Select Submit. 



 

 

 

Step seven: 

Your document will display for eSign. Please click on 
the checkbox to agree to the “Electronic Record and 
Signature Disclosure.” 

Select Continue. 

 

Step eight: 

Now you are ready to electronically review and sign 
your document. 

Select Start to begin. 

 

Step nine: 

The eSign application will identify the locations for 
you to initial and sign your document. 

Select NEXT if there are multiple initial or signature 
locations. 

Select FINISH to complete signing the document. 

 

Step ten: 

“Thank you for visiting” screen will be displayed to 
confirm the completion of your signing. 

An email will be sent to you with a link to download 
and save the completed document. If the document 
is a multi-party document, the email will be 
delivered once all parties completed their signature. 
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